       PT PTA Area Council Deposit Form

 Please complete this form when depositing money for PT PTA Area Council events or sales.  At least two (2) people are to count all PT PTA AC cash funds received and sign this deposit form.  Submit this form with all money received and receipts for the PTA events in an envelope or moneybag to the PT PTA AC Treasurer as soon as possible.  The PT PTA AC Treasurer must verify and provide a receipt for all money received.  If the Treasurer is not available, the President can handle the transaction. 
	Date
	
	
	

	Deposit By
	
	
	

	
	Name
	
	Signature

	Address
	

	City/State/Zip Code
	

	Event or Committee Making Deposit
	


	Total Checks
	$

	Total Amount of $20.00 Bills
	$

	Total Amount of $10.00 Bills
	$

	Total Amount of $5.00 Bills
	$

	Total Amount of $1.00 Bills
	$

	Total Amount of Coins
	$

	Total Deposit
	$

	Two Required Signatures (Cash Deposits Only)

	

	Signature
	

	
	Signature
	


	Additional Instructions (if necessary):



	Treasurer Use Only

	Date Received by Treasurer
	
	

	Date Deposited
	
	

	
	
	


Rev. 7/2016
